Managing Zoom Meetings

Recommended Settings for Public Meetings

Sign in to CarmenZoom
Sign in to the CarmenZoom web portal

at osu.zoom.us using your Ohio State
name.# and password.

Schedule Meeting Settings
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Turn OFF participants video.

Turn OFF join before host.

Turn OFF use personal meeting ID
when scheduling a meeting.

4. Turn ON Mute participants upon
entry.
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In Meeting (Basic) Settings

Turn OFF Private Chat

Turn OFF File Transfer

Set Screen Sharing to “Host Only”
Turn OFF Annotation

Turn OFF Whiteboard sharing for
participants

Turn OFF Allow removed
participants to rejoin

aswN e

o

@ THE OHIO STATE UNIVERSITY

COLLEGE OF FOOD, AGRICULTURAL,
AND ENVIRONMENTAL SCIENCES

carmen 0

THE OHIO STATE
Z00M UNIVERSITY

(&§ Academic web conferencing

A STUDENTS AND INSTRUCTORS
Students: Visit keeplearning.osu.edu for Key tips and resources to help you make the shift to learning oniine.

Instructors: Vislt keepteaching.osu.edu to find strategies and resources to help move your courses online. You wil also find
the latest online help sessions and workshop offerings to get more direct support

Call the IT Service Desk at 614-688-4357 between 8 a.m. and 8 p.m. for expert help with moving your courses online.
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